Preferred Name	Comment by MBA Careers Office: First name, family name, e.g. Jo Smith

Contact Details	M: UK mobile number – to be added
Cambridge email address – to be added

Education	Comment by MBA Careers Office: Include your higher education only
Judge Business School, University of Cambridge, UK					2020-2021
Reading for MBA degree - GMAT	Comment by MBA Careers Office: Include your GMAT score if it is 700 or over

Institution Name, City, Country								yyyy - yyyy	Comment by MBA Careers Office: Dates for education should be in the format yyyy – yyyy.  e.g. 2006 - 2010
Degree title and class 

[bookmark: _Hlk513641031]Business experience	Comment by MBA Careers Office: Include all business experience, with most recent first.
Do not include dates for separate roles with the same employer.
Company name, City, Country									From – To	Comment by MBA Careers Office: Do not use Inc, Ltd, SA etc when mentioning companies.	Comment by MBA Careers Office: Dates for business experience should be in the format mmm yyyy – mmm yyyy.  Ie Sep 2013 – Jul 2015.
1-line company description
Job Title
1. Accomplishment bullet	Comment by MBA Careers Office: Aim for 1-2 lines per bullet point.
1. Accomplishment bullet	Comment by MBA Careers Office: Start each bullet with an active verb in the past tense.  See the Guidelines for examples.  Make each bullet count!
1. Accomplishment bullet
1. Accomplishment bullet
1. Accomplishment bullet

Company name, City, Country									From – To
1-line company description
Job Title
1. Accomplishment bullet
1. Accomplishment bullet
1. Accomplishment bullet

Company name, City, Country									From – To
1-line company description
Job Title
1. Accomplishment bullet
1. Accomplishment bullet
1. Accomplishment bullet

Additional information	Comment by MBA Careers Office: There are up to 4 categories of additional information which you can include - only Languages is compulsory.
Nationality 		Nationality  

Languages		English (fluent / native), Language (fluency), Language (fluency)	Comment by MBA Careers Office: CJBS use three levels of language ability; native; fluent; working.

Achievements	Achievement (date achieved); achievement (date achieved)	Comment by MBA Careers Office: See Guidelines for examples of relevant achievements.

Prof qualifications	Qualification; qualification; qualification

Interests	Interest; interest; interest	Comment by MBA Careers Office: Make these impactful rather than generic; they should say something about you – your passions and what drives you.

